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INSTRUCTIONS FOR SUBMITTING AN OFFER IN RESPONSE TO A FORMAL
REQUEST FOR QUALIFICATIONS

Each Offer submitted to the Broward Metropolitan Planning Organization (hereinafter the
“‘BMPQO”) will have the following information clearly marked on the face of the envelope:

a) Offeror's name, return address and telephone number;
b) Solicitation number;

c) The Solicitation Closing Date & Time; and

d) Title of the Solicitation.

Failure to include this information may result in your Offer being deemed “Non-
Responsive.”

All Offers must be submitted on 8 V2" by 11” paper, neatly typed, with normal margins and
spacing. Foldout pages may be used, where appropriate, but should be folded to the
standard size (872" X 11) when submitted.

All Offer documents must be bound. Submit a total of four (4) bound hard copies, and
four (4) electronic version on flash drives, of the complete Offer, which must be
received by the deadline for receipt of Offers as specified in Section 2-2, the Solicitation
Timetable.

The Offer documents, must be submitted in a sealed envelope or container stating
on the outside the Offeror’'s name, return address, telephone number, the
Solicitation number, the Solicitation Closing Date & Time and the Title of the
Solicitation, to:

LYDIA WARING, PROCUREMENT OFFICER

BROWARD METROPOLITAN PLANNING ORGANIZATION
TRADE CENTRE SOUTH

100 WEST CYPRESS CREEK ROAD, SUITE 650

FORT LAUDERDALE, FL 33309

TELEPHONE: 954-876-0049

THE RESPONSIBILITY FOR OBTAINING AND SUBMITTING AN OFFER TO THE
PROCUREMENT OFFICER ON OR BEFORE THE STATED TIME AND DATE IS
SOLELY AND STRICTLY THE RESPONSIBILITY OF THE OFFEROR. THE BMPO IS
NOT RESPONSIBLE FOR DELAYS CAUSED BY ANY MAIL, PACKAGE OR
COURIER SERVICE, INCLUDING THE U.S. MAIL, OR CAUSED BY ANY OTHER
OCCURRENCE. ANY OFFER RECEIVED AFTER THE DATE AND TIME STATED IN
THIS REQUEST FOR QUALIFICATIONS WILL NOT BE OPENED AND WILL NOT BE
CONSIDERED. TELEGRAPHIC OR FACSIMILE OFFERS SHALL NOT BE
CONSIDERED.
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Hand-carried Offers may be delivered to the Broward MPO office (above address)
on the date and hours specified in Section 2-2, the Solicitation Timetable. Offerors
must follow instructions for hand-carried delivery date and hours to submit offers
as specified in Section 2-2, the Solicitation Timetable.

Offerors are responsible for informing any commercial delivery service, if used, of all
delivery requirements and for ensuring that the required information appears on the outer
wrapper or envelope used by such service.

The Offer must be signed, either manually or digitally, by an authorized officer of the
Offeror who is legally authorized to enter into a contractual relationship in the name of the
Offeror. The submittal of an Offer by an Offeror will be considered by the BMPO as
constituting an Offer by the Offeror to perform the required services, and/or provide the
required goods, pursuant to the terms stated in the Offer and this Request For
Qualifications.

[THIS SPACE INTENTIONALLY LEFT BLANK]
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SECTION 1: GENERAL TERMS AND CONDITIONS

1-1 DEFINITIONS

The term "BMPQO" shall refer to The Broward Metropolitan Planning Organization.

The term "Contract" shall refer to the Contract that may result from this Request for
Qualifications, and may include any resulting work authorizations, notices to proceed,
and/or purchase orders.

The terms "Goods” shall refer to all materials and commodities that will be required to be
provided by the Successful Offeror in accordance with the Scope of Services, and the
Terms and Conditions of this Solicitation.

The term "Offer" shall refer to any Offer(s) submitted in response to this Request for
Qualifications.

The term “Offeror” shall refer to anyone submitting an Offer in response to this Request
for Qualifications.

The term "Procurement Officer" shall refer to the BMPO staff member designated as the
Procurement Officer.

The terms "Provider” or "Successful Offeror" shall refer to the Offeror receiving an award
as a result of this Request for Qualifications.

The terms "Request for Qualifications," “RFQ,” or “Solicitation” shall mean this Request
for Qualifications including all Exhibits and Attachments as approved by the BMPO, and
amendments or change orders issued by the Procurement Office.

The term "Subcontractor" or “Subconsultant” shall refer to any person, firm, entity, or
organization, other than the employees of the Successful Offeror, who contract with the
Successful Offeror to furnish labor, or labor and materials, in connection with the Work or
Services to the BMPO, whether directly or indirectly, on behalf of the Successful Offeror.
The terms "Work," "Services," “Program,” “Project,” or “Engagement” shall refer to all
matters and things that will be required to be done by the Successful Offeror in
accordance with the Scope of Services, and the Terms and Conditions of this Solicitation.
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1-2 AVAILABILITY OF REQUEST FOR QUALIFICATIONS

The Solicitation package may be obtained on the BMPO’s website:
http://www.browardmpo.org/index.php/solicitations/current-solicitations. The Solicitation
package may also be requested from the BMPQO’s Procurement Officer (see contact
information below).

Offerors who obtain copies of this Solicitation from sources other than the BMPO’s
Procurement Office risk the potential of not receiving amendments, since their names will
not be included on the list of firms participating in the process for this particular
Solicitation. Such Offerors are solely responsible for those risks.

1-3 QUESTIONS REGARDING SOLICITATION

Any questions, explanations, requests for additional information, clarification,
interpretation, or other requests desired by Offeror(s) regarding the Solicitation must be
emailed to the BMPO’s Procurement Officer (see contact information below). To be
considered, all requests must be received by the Procurement Officer no later than
seven (7) working days prior to the Sealed Offer Due Date and Time (see Section 2-
2, Solicitation Timetable). Any request received after that time may not be reviewed for
inclusion in this Solicitation. The request shall contain the requester's name, address,
telephone number, and email address.

The Procurement Officer will issue a response to any inquiry, if deemed necessary, by
written amendment to the Solicitation, issued prior to the Sealed Offer Due Date & Time.
The Offeror shall not rely on any representation, statement or explanation other than
those made in this Solicitation document or in any amendments issued. Where there
appears to be a conflict between this Solicitation and any amendment issued, the last
amendment issued shall prevail.

It is the Offeror's responsibility to ensure receipt of all amendments and substitute Offer
Forms. It is the Offeror's further responsibility to verify with the Procurement Officer, prior
to submitting an Offer, that all amendments have been received. The Offeror shall submit
the Offer form entitled “AMENDMENT ACKNOWLEDGMENT FORM,” with their Offer.

All Offerors shall carefully examine the RFQ documents. Any ambiguities or
inconsistencies shall be brought to the attention of the BMPO or its agent in writing via
email prior to the deadline.

Submission of an Offer will serve as prima facie evidence that the Offeror has examined
the RFQ documents and is fully aware of all conditions affecting the provision of Services.
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No person is authorized to give oral interpretations of, or make oral changes to, the RFQ
documents. Therefore, oral statements will not be binding and should not be relied upon.
Any interpretation of, or changes to, the RFQ documents will be made in the form of a
written addendum to the RFQ document and will be furnished by the BMPO to all Offerors
who request the RFQ documents from the Procurement Office. Only those interpretations
of, or changes to, the RFQ document that are made in writing and furnished to the Offers’
by the BMPO may be relied upon.

Among other penalties, violation of these provisions by any particular Offeror shall render
their Offer to be deemed non-responsive and any award to Offeror voidable, at the sole
discretion of the BMPO.

The contact information and email address for the BMPQO’s Procurement Office is:

Lydia Waring, Procurement Officer

Broward Metropolitan Planning Organization
100 West Cypress Creek Road, Suite 650
Fort Lauderdale, FL 33309

(954) 876-0049
WaringL@BrowardMPO.org

1-4 CONTENTS OF SOLICITATION
a) General Conditions.

1) It is the sole responsibility of the Offeror to become thoroughly
familiar with the Solicitation requirements and all terms and
conditions affecting the performance of this Solicitation. By the
submission of an Offer to do the Work, the Offeror certifies that a
careful review of the RFQ documents has taken place, and that the
Offeror is fully informed and understands the requirements of the
RFQ documents and the quality and quantity of service to be
performed. Pleas of ignorance by the Offeror of conditions that exist,
or that may exist, will not be accepted as a basis for varying the
requirements of the BMPO or the compensation to be paid to the
Provider.

2) The Offeror is advised that this Solicitation is subject to all legal
requirements and all other applicable City and County Ordinances
and/or State and Federal Statutes, Rules, or Regulations.

b) Conflicts in this Solicitation.

Where there appears to be a conflict between the General Terms and
Conditions, the Special Conditions, the Specifications or Scope of Services,
the Sample Contract, or any amendment issued, the order of precedence
shall be: the last amendment issued, the Specifications or Scope of
Services, the Special Conditions, and then the General Terms and
Conditions.
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1-5 PREPARATION AND SUBMISSION OF AN OFFER

a)

b)

Preparation/Submission.

1) The Offer Forms and affidavits set forth in this RFQ shall be used
when submitting an Offer. Use of any other forms shall result in the
rejection of the Offeror's Offer. All forms submitted shall be
completed and signed only by the Offeror.

2) The Offer will either be typed or completed legibly in ink. The
Offeror's authorized agent will sign the Offer Forms in ink or digitally,
and all corrections made by the Offeror shall be initialed in ink by the
authorized agent. The use of pencil or erasable ink or failure to
comply with any of the foregoing may result in the rejection of the
Offer.

The BMPO is exempt from federal excise taxes. Upon request, the
BMPO will provide a tax exemption certificate, if applicable.

Any special tax requirements will be specified either in the Special
Conditions or in the Specifications, if applicable.

3)  Any telegraphic or facsimile Offer shall not be considered.

4)  The apparent silence of the specifications and any amendment
regarding any details or the omission from the specifications of a
detailed description concerning any materials or services requested,
shall be regarded as meaning that only the best commercial
practices are to prevail, and that only materials and workmanship of
first quality are to be used. All interpretations of the specifications
and Scope of Services shall be made upon the basis of this
Solicitation.

Criminal Conviction Disclosure.

Any individual who has been convicted of a felony during the past ten (10)
years and any corporation, partnership, joint venture or other legal entity
having an officer, director, or executive who has been convicted of a felony
during the past ten (10) years shall disclose this information prior to entering
into a Contract with and/or receiving funding from the BMPO.

Sworn Statement on Public Entity Crimes.

A person or affiliate, as defined in Section 287.133, Florida Statutes, who
or which has been placed on the convicted vendor list maintained by the
Florida Department of Management Services following a conviction for a
public entity crime, may not submit an Offer on an Agreement to provide
any goods or services to the BMPO and may not transact business with the

8
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BMPO in an amount set forth in Section 287.017, Florida Statutes, for
Category Two for a period of thirty-six (36) months from the date of being
placed on the convicted vendor list.

By submitting a response to this RFQ, Offeror certifies that it is qualified
under Section 287.133, Florida Statutes, to provide the Services set forth in
this Solicitation.

Each Offeror shall notify the BMPO within 30 days after a conviction of a
contract crime applicable to it or any officers, directors, executive,
shareholders active in management, employees, or agents of its affiliates.
Under Section 337.164, F.S., the privilege of conducting business with
BMPO shall be denied to applicants so convicted until such applicant is
properly reinstated pursuant to Section 337.165, F.S., and Rule 14-75,
F.A.C.

Anti-Kickback Affidavit/No Contingency Fee.

All Offerors shall submit the duly signed and notarized form entitled, “ANTI-
KICKBACK AFFIDAVIT.” Offeror warrants that it has not employed or
retained any company or person, other than a bona fide employee working
solely for the Offeror, to solicit or secure this Agreement, and that it has not
paid or agreed to pay any person, company, corporation, individual or firm,
other than a bona fide employee working solely for the Offeror, any fee,
commission, percentage, gift or other consideration contingent upon or
resulting from the award or making of this Agreement.

Non-Collusion Declaration.

All Offerors shall submit the duly signed form entitled “NON-COLLUSION
AFFIDAVIT.”

Antitrust Laws.

By acceptance of a Contract, the Successful Offeror acknowledges
compliance with all antitrust laws of the United States and the State of
Florida, in order to protect the public from restraint of trade, which illegally
increases prices.

Conflicts of Interest.

The award of the Contract hereunder is subject to the provisions of Chapter
112, Florida Statutes. On the form provided in Section 12 of this RFQ
(“Independence Affidavit’), the Offeror shall list, and describe any
relationships — professional, financial or otherwise — that it may have with
the BMPO, its elected or appointed officials, its employees or agents or any
of its agencies or component units for the past two (2) years, together with
a statement explaining why such relationships do not constitute a conflict of
interest relative to performing the services sought in this RFQ. Additionally,

9
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the Offeror shall give the BMPO written notice of any other relationships —
professional, financial or otherwise — that it enters into with the BMPO, its
elected or appointed officials, its employees or agents or any of its agencies
or component units during the Solicitation period and during the term of the
Agreement.

1-6 MODIFICATION OR WITHDRAWAL OF AN OFFER

a) Modification of an Offer.

An Offer shall not be modified or corrected after it has been deposited with
the BMPO. The modification or correction of an Offer after it has been
deposited with the BMPO shall constitute a breach by the Offeror, and any
such Offer shall not be considered by the BMPO.

b) Withdrawal of an Offer.

An Offer may be withdrawn only by written communication delivered to the
Procurement Office prior to the Solicitation Closing Date & Time. An Offer
may also be withdrawn after one-hundred and eighty (180) calendar days
after the Solicitation Closing Date & Time, provided that it is withdrawn prior
to the recommendation for award, by submitting a letter to the Procurement
Office at the address identified in this Solicitation. The withdrawal letter must
be on company letterhead and signed by an authorized agent of the Offeror.

1-7 LATE OFFERS, LATE MODIFICATIONS, AND LATE WITHDRAWALS

Offers received after the Solicitation Closing Date & Time shall be deemed unresponsive,
and shall not be opened or considered. Modifications of Offers received after the
Solicitation Closing Date & Time shall also not be considered. Withdrawals of Offers
received after the Solicitation Closing Date & Time or prior to the expiration of one-
hundred and eighty (180) calendar days after the Solicitation Closing Date & Time shall
not be considered.

1-8 SOLICITATION POSTPONEMENT OR CANCELLATION

The BMPO may, at its sole and absolute discretion, reject any and all, or parts of any and
all Offers, re-advertise this Solicitation, postpone or cancel, at any time, this Solicitation
process, or waive any irregularities in this Solicitation, or in the Offers received as a result
of this Solicitation.

10
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1-9 COST OF OFFERS

All expenses involved with the preparation and submission of Offers to the BMPO, and
any work performed in connection therewith, shall be borne by the Offeror(s). No payment
shall be made for any responses received, nor for any other effort required of or made by
the Offeror(s) prior to commencement of Work as defined by a contract duly approved by
the Executive Board of the BMPO.

1-10 ORAL PRESENTATIONS

The BMPO may require Offerors to perform an oral presentation in support of their
Offerors or to exhibit or otherwise demonstrate the information contained therein. This
presentation or demonstration may be performed before the Evaluation and Selection
Committee or the Executive Board of the BMPO. If required, Offerors will be notified in
writing prior to the date of such a presentation.

1-11  EXCEPTIONS TO THE SOLICITATION

Offerors may take exception to any of the terms of this Solicitation unless the Solicitation
specifically states where exceptions may not be taken. All exceptions taken must be
specified in the Offeror's cover letter, and shall be referenced by utilizing the
corresponding Section, paragraph, and page number in this Solicitation.

Where exceptions are taken, the BMPO, in its sole discretion, shall determine whether to
consider the exception, and/or the acceptability of the proposed exceptions. The BMPO,
after completing the evaluation of the exception, may accept the Offer with the exception,
reject the entire Offer due to the exception taken, or deem the Offer non-responsive.
OFFERORS TAKING EXCEPTION ARE SOLELY RESPONSIBLE FOR THIS RISK.

The BMPO is under no obligation to accept or consider any exceptions, or accept any
Offer with an exception. Offerors are reminded that they may submit one Offer without
exceptions and an alternate Offer with exceptions.

1-12 PROPRIETARY/CONFIDENTIAL INFORMATION

Offerors are hereby notified that all information submitted as part of, or in support of
Offers, will be available for public inspection after opening of the Offers, in compliance
with Chapter 119, Florida Statutes, popularly known as the “Public Record Law.” Offers
must claim the applicable exemptions to disclosure provided by law in their response to
the RFQ by identifying materials to be protected, and must state the reasons why such
exclusion from public disclosure is necessary and legal. The BMPO reserves the right to
make all final determination(s) of the applicability of the Florida Public Records Law.

11
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All Offers submitted in response to this solicitation become the property of the BMPO.
Unless the information submitted is proprietary, copy written, trademarked, or patented,
the BMPO reserves the right to utilize any or all information, ideas, conceptions, or
portions of any Offer, in its best interest. Acceptance or rejection of any Offer shall not
nullify the BMPO'’s rights hereunder.

1-13 EVALUATION OF OFFERS

a)

Rejection of Offer.

1)

2)

The BMPO may reject any Offeror’s Offer;
or

The BMPO may reject and re-advertise for all or any part of this
Solicitation, whenever it is deemed in the best interest of the BMPO.
The BMPO shall be the sole judge of what is in its "best interest."

The BMPO may reject any Offer if the Offeror does not accept, or
attempts to modify the terms and conditions of this Solicitation.

Waiver of Informalities.

The BMPO reserves the right to waive any informalities or irregularities in
this Solicitation.

Demonstration of Competency.

1)

An Offer will only be considered from a firm that is regularly engaged
in the business of providing the goods and/or services required by
this Solicitation. The Offeror must be able to demonstrate a good
record of performance and have sufficient financial resources,
equipment and organization to ensure that they can satisfactorily
provide the goods and/or services if awarded the Contract as a result
of this Solicitation.

The BMPO may conduct a pre-award inspection of the Offeror’s site
or hold a pre-award qualification hearing to determine if the Offeror
possesses the requirement(s) as outlined in the above paragraph,
and is capable of performing the requirement of this Solicitation. The
BMPO may consider any evidence available regarding the financial,
technical or other qualifications and abilities of the Offeror, including
past performance (experience) with the BMPO or any other
governmental entity in making the award of any Contract.

12
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3) The BMPO may require the Offeror to show evidence that it has been
designated as an authorized representative of a manufacturer,
supplier and/or distributor if required by this Solicitation.

4) The BMPO reserves the right to audit all records pertaining to and
resulting from any award as a result of this Solicitation, financial or
otherwise.

1-14 NEGOTIATIONS

The BMPO may award a Contract on the basis of initial Offers received, without
discussions. Therefore, each initial Offer should contain the Offeror’s best efforts.

Pursuant to Section 287.055, Florida Statutes, the BMPO, at its sole discretion, reserves
the right to enter into Contract negotiations with the qualified responsive, responsible
Offeror for the project. If the BMPO and said Offeror cannot negotiate a successful
Contract, the BMPO may terminate said negotiations and begin negotiations with the next
qualified responsive, responsible Offeror. This process will continue until a Contract
acceptable to the BMPO has been executed or all Offers are rejected. No Offeror shall
have any rights against the BMPO arising from such negotiations or termination thereof.

1-15 AWARD OF A CONTRACT
a) Contract.

This Solicitation contains a sample of the Contract entitled “SAMPLE
CONTRACT.” After award, the attached Contract, inclusive of all
attachments and any modifications that the BMPO, in its sole discretion may
make, will constitute the entire Contract between the parties. The BMPO
may award independent contracts to multiple Offers, in its sole discretion,
to secure the goods and/or services required by this Solicitation. After
award, the Contract, including all attachments and any modifications that
the BMPO, in its sole discretion may make, will constitute the entire Contract
between the parties. No rights shall inure to the benefit of any Offeror
pursuant to this Solicitation until the Contract has been executed by both
parties thereto.

b) Additional Information.

The award of a Contract may be preconditioned on the subsequent
submission of other documents, as specified in the Special Conditions or
Specifications. The Successful Offeror(s) shall be deemed “Non-
Responsive” if such documents are not submitted in a timely manner and in
the form required by the BMPO. Where the Successful Offeror(s) is deemed
“‘Non-Responsive” as a result of such failure to provide the required
documents, the BMPO, may award any Contract for a specific project to
another of the qualified responsive, responsible Offeror(s).

13
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Independent Contractor.

The Successful Offeror shall be a contractor operating independently from
the BMPO. All employees and contractors to the Successful Offeror shall
be considered to be, at all times, the sole employees or contractors of the
Successful Offeror under its sole discretion and not an employee,
Contractor, or agent of the BMPO. Nor shall employees and contractors to
the Successful Offeror enjoy any privity of contract with the BMPO. Neither
the Successful Offeror nor any of its employees shall receive any BMPO
benefits available to employees of the BMPO. The Successful Offeror shall
supply competent and capable employees and contractors. The BMPO may
require the Successful Offeror to remove any employee or contractor it
deems careless, incompetent, insubordinate, or otherwise objectionable
and whose continued performance of the services is not in the best interest
of the BMPO.

Contract Extension.

The BMPO reserves the right to automatically extend any Contract for up to
six (6) months ninety beyond the stated Contract term, under the same
terms and conditions of said Contract. The BMPO shall notify the
Successful Offeror in writing of such extensions. Additional extensions
beyond the first six (6) month extension may occur, if, the BMPO and the
Successful Offeror are in mutual agreement of such extensions.

Limited Contract Extension.

Any specific work assignment that commences prior to the termination date
of any Contract and that will extend beyond the termination date shall,
unless terminated by mutual written agreement by both parties, continue
until completion at the same prices, terms and conditions as set forth in any
Contract.

Warranty.

Any implied warranty granted under the Uniform Commercial Code shall
apply to all goods purchased under any Contract.

Estimated Quantities.

Estimated quantities or estimated dollars, if provided, are for Offeror’s
guidance only. No guarantee is expressed or implied as to quantities or
dollars that will be used during the period of any Contract. The BMPO is not
obligated to place any order for a given amount subsequent to the award of
any Contract. Estimates are based upon the BMPQO's actual needs and/or
usage during a previous contract period. Said estimates may be used by
the BMPO for purposes of determining the qualified responsive, responsible
Offeror meeting specifications.
14
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h) Non-Exclusive Contract.

Although the purpose of this Solicitation is to secure a Contract that can
satisfy the total needs of the BMPO for the Project, it is hereby agreed and
understood that any Contract does not constitute the exclusive rights of the
Successful Offeror to receive all orders that may be generated by the BMPO
in connection with the types of products and/or Services requested herein.

1-16 RIGHT OF APPEAL

Any Offeror may protest any recommendation for the award of a Contract or rejection of
all Offers, in accordance with the BMPQO’s Protest Procedures. Complete copies of all
procedures are available from the BMPQO’s Procurement Office.

After a notice of intent to award a contract is posted, any actual Offeror who is aggrieved
in connection with the pending award of the contract or any element of the process leading
to the award of the contract may submit a protest to the Broward Metropolitan Planning
Organization, Procurement Officer, Trade Centre South, 100 West Cypress Creek Road,
Suite 650, Fort Lauderdale, Florida 33309.

A protest must be filed within five (5) business days after posting or any right to protest is
forfeited. The protest must be in writing, must identify the name and address of the
protester, and must include a factual summary of, and the basis for, the protest. Filing
shall be considered complete when the written protest and the required deposit are
received by the Procurement Officer.

The Protest shall be accompanied by a required deposit from a protester to compensate
the BMPO for the expenses of administering the protest. The deposit shall be in the form
of cash or a cashier's check, and shall be the greater of one (1) percent of the amount of
the pending award or five thousand dollars ($5,000). If the protest is decided in the
protester's favor, the entire deposit shall be returned to the protester. If the protest is not
decided in the protester's favor, the deposit shall be forfeited to the BMPO.

A protestor must exhaust all administrative remedies with the BMPO before pursuing a
protest with the applicable Federal agency.

1-17 REQUIRED LISTING OF SUBCONTRACTORS AND SUPPLIERS

All Contracts with the BMPO for purchase of supplies, materials, or services, including
professional services, shall require that the Offeror submits with its Offer a listing of all
first-tier subcontractors or subconsultants who will perform any part of the Contract work
and all suppliers who will supply materials for the Contract work direct to the Successful
Offeror. In addition, the Successful Offeror shall not change or substitute subcontractors,
subconsultants, or suppliers from those listed in the Offer except upon written approval
of the BMPO. If additional subcontractors are to be used during the term of this
Agreement, other than those submitted in the Offer, a list of such subcontractors shall be
provided to the Executive Director, subject to his approval.
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All Offerors shall submit the completed Offer form entitled “OFFEROR’S DISCLOSURE
OF SUBCONTRACTORS, SUBCONSULTANTS, AND SUPPLIERS” with their Offer.
FAILURE TO COMPLY WITH THIS REQUIREMENT SHALL RENDER THE OFFER
NON-RESPONSIVE.

1-18 INTERPRETATIONS AND INQUIRIES

All Offerors shall carefully examine the RFQ documents. Any ambiguities or
inconsistencies shall be brought to the attention of the BMPO or its agent in writing prior
to the deadline.

Any questions concerning the intent, meaning and interpretation of the RFQ documents
shall be requested in writing, and received by the BMPO prior to the date and time as
specified in Section 2-2, the Solicitation Timetable.

Written inquiries shall be SENT VIA EMAIL ONLY to:

Lydia Waring, Procurement Officer

Broward Metropolitan Planning Organization
Telephone: (954) 876-0049

WaringL @browardmpo.org

Submission of an Offer will serve as prima facie evidence that the Offeror has examined
the RFQ documents and is fully aware of all conditions affecting the provision of Services.

No person is authorized to give oral interpretations of, or make oral changes to, the RFQ
documents. Therefore, oral statements will not be binding and should not be relied upon.
Any interpretation of, or changes to, the RFQ documents will be made in the form of a
written addendum to the RFQ document and will be furnished by the BMPO to all Offerors
who request the RFQ documents from the Procurement Office. Only those interpretations
of, or changes to, the RFQ document that are made in writing and furnished to the
Offerors by the BMPO may be relied upon.

1-19 VERBAL AGREEMENTS

No verbal agreement or conversation with any officer, agent, or employee of the BMPO,
either before or after execution of the Agreement, shall affect or modify any of the terms
or obligations contained in the Agreement. Any such verbal agreement or conversation
shall be considered as unofficial information and in no way binding upon the BMPO or
the Offeror.
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1-20 ASSIGNMENT; NON-TRANSFERABILITY OF OFFER

Offers shall not be assigned or transferred. An Offeror who is, or may be, purchased by
or merged with any other corporate entity during any stage of the RFQ process, up to and
including awarding of and execution of an Agreement, is subject to having its Offer
disqualified as a result of such transaction. The Executive Director shall determine
whether an Offer is to be disqualified in such instances.

If, at any time during the RFQ process, filings, notices or like documents are submitted to
any regulatory agency concerning the potential acquisition of Offeror, or the sale of a
controlling interest in the Offeror, or any similar transaction, Offeror shall immediately
disclose such information to the BMPO. Failure to do so may result in the Offer being
disqualified, at the BMPQO’s sole discretion.

1-21 LEGAL REQUIREMENTS

Offerors are required to comply with all provisions of federal, state, county and local laws,
ordinances, rules and regulations that are applicable to the Services being offered in this
RFQ. Lack of knowledge of the Offeror shall in no way be a cause for relief from
responsibility, or constitute a cognizable defense against the legal effects thereof.

1-22 FAMILIARITY WITH LAWS AND ORDINANCES

The submission of an Offer on the Services requested herein shall be considered as a
representation that the Offeror is familiar with all federal, state and local laws, ordinances,
rules and regulations which affect those engaged or employed in the provision of such
services, or equipment used in the provision of such Services, or which in any way affects
the conduct of the provision of such Services; and no plea of misunderstanding will be
considered on account of ignorance thereof. If the Offeror discovers any provisions in the
RFQ documents that are contrary to or inconsistent with any law, ordinance, or regulation,
the Offeror shall report it to the BMPO in writing without delay.

1-23 ADVERTISING

In submitting an Offer, Offeror agrees not to use the results therefrom as a part of any
advertising or Offeror sponsored publicity without the express written approval of the
BMPO Executive Director or designee.

1-24 APPLICABLE LAW AND VENUE

The terms, conditions and provisions in this RFQ shall be included and incorporated in
the final Agreement between the BMPO and the successful Offeror(s). The order of
precedence will be the Agreement, the RFQ Documents, the Offeror's response and
general law. Any and all legal action necessary to interpret or enforce the Agreement will
be governed by the laws of Florida. The venue shall be Broward County, Florida.
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1-25 BMPO’S EXCLUSIVE RIGHTS

The BMPO reserves the exclusive rights to:

1. Waive any deficiency or irregularity in the selection process;

2 Accept or reject any or all qualifications statements in part or in whole;
3. Request additional information as appropriate; and,
4

Reject any or all submittals if found by the BMPO Board not to be in the best
interest of the BMPO.

By submitting an Offer for the services, all Offerors acknowledge and agree that no
enforceable Agreement arises until the BMPO signs the Agreement, that no action shall
lie to require the BMPO to sign such Agreement at any time, and that each Offeror waives
all claims to damages, lost profits, costs, expenses, reasonable attorney fees, etc., as a
result of the BMPO not signing such Agreement.

1-26 AMENDMENTS

The BMPO reserves the right to issue amendments to this RFQ. Each Offeror shall
acknowledge receipt of such amendments on the form provided in Section 5. In the event
any Offeror fails to acknowledge receipt of such amendments, his/her Offer shall
nevertheless be construed as though the amendments had been received and
acknowledged and the submission of his/her Offer shall constitute acknowledgment of
receipt of all amendments, whether or not received by him/her. It is the responsibility of
each prospective Offeror to verify that he/she has received all amendments issued before
depositing the Offer with the BMPO.

1-27 EQUAL OPPORTUNITY AND DISADVANTAGED BUSINESS
ENTERPRISE (“DBE”) PROGRAM

As a sub-recipient of FHWA or FTA funding, BMPO is required to participate in the Florida
Department of Transportation (FDOT) Disadvantaged Business Enterprise (DBE)
Program. Currently, the approved FDOT program is 100% race neutral. This means
that BMPO can likely achieve the overall aspirational goal of 10.65% (11.31% for FTA)
without the use of contract goals. Nevertheless, BMPO is committed to providing
contracting opportunities to DBEs and other small businesses. For assistance with
identifying DBEs for work on this contract, contact the FDOT Equal Opportunity Office at
850-414-4750 or visit the DBE Supportive Service Providers page at
https://www.fdotdbesupportservices.com/.
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All Offerors must use the FDOT Equal Opportunity Compliance (EOC) system to enter
required information, including a Bidders Opportunity List. The selected contractor or
consultant must also immediately and regularly enter DBE commitments and payments
into EOC. For information on accessing EOC, visit
https://www.fdot.gov/equalopportunity/eoc.shtm or contact the system administrator at
eoohelp@dot.state.fl.us.

Offerors, contractors/consultants, sub-recipients, or subcontractor/consultants may not
discriminate on the basis of race, color, national origin, or sex in the performance of this
contract. The bidder contractor/subcontract, sub-recipient, or subcontractor/consultant
shall carry out applicable requirements of 49 CFR, Part 26 in the award and administration
of FHWA and/or FTA-assisted contracts. Failure to carry out these requirements is a
material breach of this contract, which may result in the termination of this contract or
such other remedy as the recipient deem appropriate.

1-28 FEDERAL DEBARMENT
By submitting a response to this RFQ, the Offeror certifies that no principal (which
includes officers, directors, or executives) is presently debarred, suspended, proposed

for debarment, declared ineligible or voluntarily excluded from participation on this
transaction by any Federal department or agency.

[THIS SPACE INTENTIONALLY LEFT BLANK]
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SECTION 2: SPECIFIC TERMS AND CONDITIONS

2-1 SCOPE OF SERVICES

The BMPO requires the services of one or more consultants to perform the services as
outlined in this Scope of Services for Speak Up Broward Phase 3.

OBJECTIVE AND PURPOSE

The BMPO is requesting offers from qualified consultant teams to conduct the next
phase of the Speak Up Broward public engagement initiative.

Phase 1 of Speak Up Broward began in early 2013 and continued for a two year
period with the first contract completed at the end of February 2015. Phase 2 of
Speak Up Broward began in mid-2015 and continued for a four year period with
the second contract projected for completion at the end of October 2020 (including
2 time extensions). One of Speak Up Broward’s goals was to increase the public’s
awareness and understanding of the BMPO and the transportation planning
process that it carries out. The BMPO launched Speak Up Broward to initiate a
dialogue with the community about the future of transportation. In a nutshell, it was
and remains a grassroots effort engaged in fact finding and focusing on future
transportation planning and funding needs.

Speak Up Broward seeks to understand:

e What people think about Broward’s current transportation system —
Does it meet your needs and expectations?

e What else people would like to see in Broward’s transportation system
in the future — How could it be improved to better suit you, or changed to
provide you with travel options that aren’t currently available?

e Now that a funding mechanism is available (municipal surtax), what
types of projects and supplemental funding preferences are preferred
for improvements beyond what we can currently afford — If you would
like more out of our transportation system in the future, where should we
get the additional money?

The results, various reports, fact sheets, records of meetings and other products
including videos from Phases 1 and 2 are available on the Speak Up Broward
website at SpeakUpBroward.org. Many of the reports and past deliverables can
be found on the Speak Up Broward “Documents” page at
BrowardMPO.org/index.php/documents.
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BACKGROUND

Multiple agencies are responsible for planning and operating the county and
regional transportation systems. While the individual agencies may be efficient and
cost effective, this era of declining governmental revenues and increased
expectations for local sources of funding to be identified and utilized is a reality.
Coordination among these agencies becomes more important since the needs for
the transportation system exceed the available funding, even with the additional
resources through the recently implemented surtax.

Over the last couple of years, the Speak Up Broward efforts proceeded on a
parallel track with the development of the BMPO’s 2045 Metropolitan
Transportation Plan (MTP), also known as Commitment 2045, which is “a strategic,
cost feasible plan based on anticipated funding over the next 20+ years”.

Commitment 2045 documented the needs and financial constraints of the Broward
transportation system and used scenario planning in the development of the plan.
Speak Up Broward was used as a mobilization tool for this plan. “The [Commitment
2045] plan used a variety of scenarios to plan what Broward will look like now and
in the future and explored how continued growth will affect the transportation
system in our planning area.” The results, technical reports, fact sheets, records
of meetings and other products are available on the MTP website at
Commitment2045.org

PURPOSE/INTENT

Phase 3 of Speak Up Broward expects to achieve the following goals/outcomes.
The CONSULTANT should ensure these expectations are met by the successful
completion of the work program/scope of services and timeline submitted.

Expected Outcomes:

1. Continue to increase the public’s awareness of the BMPO;

2. Build on new and existing critical links to underserved and
underrepresented communities in Broward and the South Florida region;

3. Seek input from the public on existing and proposed transportation projects;

4. Increase the public’'s understanding on how transportation is funded;

5. Increase the public’'s understanding on what other aspects of life are
affected by transportation policies;

6. Provide new and innovative ways to receive the input from the public on
transportation related topics (affordable housing, climate resiliency,
infrastructure);

7. Encourage leaders and champions from all aspects of the community
(including the young, aging population, transportation disadvantaged and
those too busy to attend meetings) to discuss transportation needs and
solutions to funding shortfalls, including local and national examples from
peers (through methods like peer exchanges);

21


http://www.commitment2045.org/

RFQ No. 20-02
Speak Up Broward Phase 3

8. Continue to educate the public on the transportation planning process, from
planning to getting projects implemented and built;

9. Continue to educate BMPO Board, stakeholders, interested parties, and the
rest of the general public on BMPO Core Products, Programs and Initiatives
(with defined strategies for educating on important initiatives such as
Freight);

10. Continue to educate the public on how BMPO plans, projects and initiatives
seek to improve quality of life in Broward,

11.Empower the leadership in Broward to make decisions to fund and deliver
the public’s vision of what our transportation system should be;

12.Ensure the agency, Speak Up Broward and the multitude of other BMPO
projects, programs and initiatives are consistent in appearance and
language. This should allow the agency to effectively communicate our
planning efforts and programs to a variety and diverse mix of audiences;

13.Ensure that any collaterals produced achieve plain speak language and are
more readable and accessible to the general public. Use of graphics and
visualization tools are vital to improve readability of the content we provide.

A primary emphasis of Speak Up Broward Phase 3 is to continue to provide a
rigorous and far reaching public engagement effort that involves those who live,
work and play in Broward, including residents and businesses. A strategic
approach is necessary to inform the public on the BMPQO’s role in planning,
prioritizing and funding the delivery of transportation improvements, with a strong
community engagement program to inform decision-makers (elected officials,
technical staff and general public).

The CONSULTANT should adhere to the guiding principles of Environmental
Justice (EJ) in developing and implementing outreach strategies, and the MPO'’s
Equity Assessment (http://www.browardmpo.org/index.php/title-vi-transportation-
planning-equity-assessment) should be utilized as appropriate. The
implementation of the Public Engagement efforts will utilize and build upon efforts
initiated by Speak Up Broward (Phases 1 and 2), as well as past and current transit
studies, alternatives analyses and transportation plans.

According to the Commitment 2045 MTP, Speak Up Broward provides an
opportunity for our community:

e to learn about transportation issues generally,

e to learn about the role of the BMPO in making decisions about
transportation policy and funding,

e to express their opinions about what they think should be priorities when
making decisions,

e to express opinions about what types of improvements should be made in
the future, and

e to express opinions about what is the best way to fund any additional
transportation improvements.
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The Speak Up Broward Phase 3 outreach initiative should lead to:

e utilizing what we have heard the public say in Phases 1 and 2, prioritize
specific projects/improvements to be made in the future,

e an understanding and awareness of current projects being implemented
and constructed,

e prioritization of projects, including scenarios, visuals, graphics or maps as
appropriate to convey the transportation system,

e determination of how to fund transportation improvements (beyond
currently cost feasible projects) How/who should administer additional
funding?

SCOPE OF SERVICES

Interested consultant teams should submit an offer that addresses all factors listed (refer
also to outcomes above) in this RFQ (The successful consultant team shall be
responsible for requests identified in this Scope of Services.) as well as make suggestions
for additional tasks that must be included to ensure that the goals and outcomes outlined
below and above are accomplished.

The successful consultant team should be familiar with the reports produced for previous
phases to understand where we have been and where we need to go during Phase 3. It
is also important that we build upon efforts already undertaken, as well as the results of
what we have heard from the public. Overall important messages to be maintained
moving forward include:

e We heard what the public say during Phases 1 and 2 and communicate what we
are doing to do to address those needs and suggestions;

e |tis about a transportation network, all modes- not just transit;

e How transportation is funded and how policy decisions affect transportation
funding; and

e Traditional funding streams are changing, they are unstable and declining.

Strategies, Activities & Tools - The following strategies/activities/tools have
been strongly recommended by numerous sources to be considered carrying
forward into the scope of services for Phase 3 (other activities and initiatives should
be considered):

e E-Townhall series
o http://www.browardmpo.org/index.php/etownhall-meetings
e Speakers Bureau
o http://www.browardmpo.org/index.php/special-events
e Educational Videos on BMPO Core Products, Programs and Initiatives
o https://youtu.be/dbMHcgkfm9k
o https://lyoutu.be/Gx4G-r6cCRQQ
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e Support of proactive and consistent presence on the BMPQO’s existing social
media platforms (Facebook, Twitter, Instagram, LinkedIn, YouTube) as well
as new tools and techniques that may be available.

o Facebook https://www.facebook.com/SpeakUpBroward/
o Twitter https://twitter.com/SpeakUp Broward
o Instagram https://www.instagram.com/speakupbroward/
o LinkedIn https://www.linkedin.com/company/speak-up-broward/
o YouTube https://www.youtube.com/user/speakupbroward
e Comprehensive and rigorous media and advertising
o http://www.browardmpo.org/index.php/documents
o http://www.browardmpo.org/images/SpeakUpBroward/Media_Wrap
Up_ Report.pdf

Website Updates - The need to update the agency’s website BrowardMPO.org
will require a dedicated firm responsible and directly experienced in web design,
creation and implementation. The redesigned website should be able to be easily
updated and manipulated on the back end by designated BMPO staff. The website
update should also take in to consideration any future projects and programs will
have to be easily incorporated either by BMPO staff or a third party team. The
CONSULTANTS should develop templates in a variety of formats to help
disseminate materials incorporating the new brand for the all the BMPQO’s projects
and programs. As mentioned above current text should also be rewritten to make
our content more reader friendly and accessible. The site should be fully compliant
with the Americans with Disabilities Act of 1990 (ADA) and available in various
languages.

Evaluation of Public Outreach and Communication Efforts - In
accordance with the BMPO’s policy and its Title VI program
(http://www.browardmpo.org/index.php/title-vi-dbe), the CONSULTANT must
monitor and evaluate its public outreach. Please refer to the agency’s Public
Participation Plan (PPP) http://www.browardmpo.org/index.php/core-
products/public-participation-plan-ppp. The CONSULTANT should regularly
evaluate the effectiveness of the public outreach efforts/strategies employed and
allow for mid-course corrections if appropriate. A report card-style approach was
used effectively in Phases 1 and 2, this practice should be continued. A “lessons
learned” report to document all related outreach efforts, analytics, results, and
future recommendations to enhance the overall effectiveness of public
participation should also be submitted.

OPTIONAL TASK- Project Visualizations - The selected firm may be asked
to develop renderings and/or videos to showcase BMPO projects at the request of
the Speak Up Broward project manager. Industry standard software should be
utilized. Six (6) renderings/videos total. The number of renderings/videos will be
requested per MPO Fiscal Year (July 1 to June 30) will be dependent on funding
availability by fiscal year.
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The successful proposer shall contract with the BMPO, the administrator of the
Contract. The maximum award of the contract shall not exceed the amount
available/budgeted for this program. The BMPO will follow all Third Party
procurement policies in accordance with FTA Circular C4220.1f (Third Party
Contracting Guidance).

CONSULTANTS responding to the Request for Qualifications should use the
background information and lessons learned above, as well as the goals and
expected achievements outlined below, as a guide ONLY to develop an approach
to ensure that the BMPO achieves the outcomes described. CONSULTANTS
should develop their own approach and detailed work plan, identify strategies and
tools, and provide a detailed list of deliverables and timeline for implementing the
proposed scope of work. The CONSULTANTS should feel free to add, and make
suggested changes to outcomes as they deem necessary. The CONSULTANT
shall submit and present a detailed work plan that is achievable with the resources
available for this effort.

The format of the proposed approach shall be a detailed scope of work, with
associated deliverables by task (include subtasks if necessary) and timeline.
The CONSULTANT should make it clear how the effort will be managed and
organized, and make clear their methods of Quality Assurance and Control. It is
expected that the CONSULTANT will use past successful experiences and apply
them to make the proposed work plan specific to Broward’s needs while taking into
consideration all that has been achieved so far by the Speak Up Broward effort.

The CONSULTANT shall at all times keep in mind that any materials and
reports should be visual, written in ‘plainspeak’, easy to comprehend, have
a long shelf life, and have a call to action or clear message to audiences.
Speak Up Broward Phase 3 should again reach thousands (not hundreds) of those
who live, work and play in Broward (including but not limited to residents,
businesses, and visitors); therefore appropriate tools and techniques need to be
employed (for example, but not limited to: primetime TV slots, interactive tools and
techniques, telephone and televised E-Townhall meetings).

The duration of this effort is estimated to be 36 months.

[THIS SPACE INTENTIONALLY LEFT BLANK]
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2-2 SOLICITATION TIMETABLE
The anticipated schedule for this Solicitation and the determination of qualified firms shall
be as follows, and may be altered at any time, as best meets the needs of the BMPO.
Scheduled meetings may be held virtually, in accordance with procedures to be
developed by the BMPO. During the declared public health emergency, all public

meetings will
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be held via teleconference on [ZOOM/ Microsoft Teams/

GoToMeeting]. Any updates to meeting locations will be provided on the BMPO website:
http://www.browardmpo.org/index.php/solicitations/current-solicitations

and/or http://www.browardmpo.org/index.php/calendar

LOCAL

ACTION/ACTIVITY DATE TIME LOCATION
. BMPO Website:
Advertisement Start See BMPO . _

Dato | d June 15, 2020 Website http.//\{vva..browardmpo.or'q(lnd.ex.p
(Date Issued) hp/solicitations/current-solicitations
Deadline for Questions June 29 2020 5:00 pm Via_ Email tq BMPO Procurement
(Submit via email only) ) Officer WaringL@browardmpo.org

Between the | BMPO Procurement Office
. . hours of Trade Centre South, Suite 650
Hand-Carried DellVery JUIy 8! 2020 9:00am to 133 vev g;p:ssogreektlgc?ad
3:00 pm Fort Lauderdale, FL 33309
BMPO Procurement Office
Deadline for Offers Due Trade Centre South, Suite 650
. . July 8, 2020 3:00 pm ’
(Advertisement Closing Date) y P 100 W. Cypress Creek Road
Fort Lauderdale, FL 33309
On or about BMPO Procurement Office
Opening of Offers July 8, 2020 315 pm 100 W. Cypress Creek Road, Suite 650
1op Fort Lauderdale, FL 33309
For virtual meeting link please visit the
Evaluation Committee Determination Julv 28. 2020 On or about BMPO Website Calendar:
Qualification and Shortlist y <o, 1:30 pm http://www.browardmpo.org/index.php/c
alendar
QO:mozc??guL For virtual meeting link please visit the
Oral Presentations/Interviews Auqust 4. 2020 Time Selecfe din BMPO Website Calendar:
(Shortlisted Firms) 9 ’ 2 Random http://www.browardmpo.org/index.php/c
Drawing alendar
Evaluation/Selection Committee ?nggbout E(K/TI;/ iom\‘/sl rt?gteti(n:g Ilinléplease visitthe
. . : ebsite Calendar:
Discussions, Evaluate/Rank and August 4, 2020 After the last firm | http://www.browardmpo.org/index.php/c
Recommend presentation alendar
. . BMPO Procurement Office
Negotiations Meeting On or about ,
(Intended Award Firm(s)) August 11, 2020 9:30 am 100 W. Cypress Creek Road, Suite 650
Fort Lauderdale, FL 33309
For virtual meeting link please visit the
On or about BMPO Website Calendar:
BMPO Approval of Intended Award September 10, 2020 9:30 am http://www.browardmpo.org/index.php/c

alendar

BMPO = Broward Metropolitan Planning Organization
TBD = To Be Determined
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2-3 TERM OF CONTRACT: UPON COMPLETION AND ACCEPTANCE

The Contract(s) resulting from this Solicitation shall commence upon the date of execution
and BMPO Board approval and shall remain in effect until such a time as the Services
acquired in conjunction with this RFQ have been completed and accepted by the BMPO.

2-4 METHOD OF AWARD: TO THE HIGHEST EVALUATED RESPONSIVE,
RESPONSIBLE, AND QUALIFIED OFFEROR

The award of any Contract resulting from this Solicitation will be made to the highest
evaluated responsive, responsible and qualified Offeror, and whose Offer will be most
advantageous to the BMPO. See also Sections 1-13 and 3-3.

2-5 METHOD OF PAYMENT: PERIODIC INVOICES FOR SERVICES
RENDERED

The Successful Offeror(s) shall submit fully documented monthly invoices in a form and
with documentation acceptable to the BMPO within thirty (30) calendar days after the
services have been rendered and following the end of each month throughout the life of
the contract. These invoices shall be submitted to the Broward Metropolitan Planning
Organization, ATTN: Accounts Payable at accountspayable@browardmpo.org. All
documentation shall reference the appropriate Contract number, the type of Service(s)
provided, the dates or period that the Service(s) were provided in the prior thirty (30) days.

2-6 CONTENTS OF OFFER

The Offer shall be submitted in the format set forth in Section 3-5.4, and shall include the
Qualifications Offer (detailed below) within Chapter 2 of the response after the
Qualifications Offer Cover Sheet. The Offer shall include all of the required documents in
accordance with Section 3-5 and Section 3-7.

1) The Qualifications Offer.

i) Cover page.

The form entitled QUALIFICATIONS OFFER COVER SHEET is to
be used as the cover page for the Qualifications Offer. This form
must be fully completed and signed by an authorized officer of the
Offeror submitting the Offer.

ii) Table of contents.

The table of contents should outline in sequential order the major
areas of the Offer. All pages of the Offer, including enclosures, must
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be clearly and consecutively numbered and correspond to the table
of contents.

iii) Executive summary.

Provide a brief summary describing the Offeror’s ability to perform
Work requested in this Solicitation, a history of the Offeror’s
background and experience providing services, the qualifications of
the Offeror's personnel to be assigned to these project, the
subcontractors, subconsultants, and/or suppliers and a history of
their background and experience, a list of all projects in the last three
(3) years and the timeliness in which they were completed, and any
other information called for by this Solicitation which the Offeror
deems relevant, including restating any exceptions to this
Solicitation. This summary should be brief and concise to apprise the
reader of the basic services offered, experience and qualifications of
the Offeror, staff, subcontractors, subconsultants, and/or suppliers.

iv) Technical information.

Describe the Offeror's approach to organization management and
the responsibilities of Offeror's management and staff personnel that
will perform Work on the Contract; describe method employed to
ensure prompt service, customer satisfaction, prompt complaint
resolution, effective employee performance and training, and timely
initiation and completion of all Work.

Contents of Offeror Qualification Form.

Offerors shall provide documentation that demonstrates their ability to
satisfy all of the minimum qualifications requirements. Offerors who do not
meet the minimum qualification requirements or who fail to provide
supporting documentation and/or affidavits as specified herein will be
deemed non-responsive. If a prescribed format or required documentation
for the response to minimum qualification requirements is listed below,
Offerors must use said format and supply said documentation to be
considered responsive.

Each Offeror shall compl